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Your plan’s name: Example: Return to Operations COVID-19 Safety Plan 2020

Overview or Policy
A policy statement helps promote an effective OHS program and communicates the productions commitment to health and safety

Example:
	The goal of these policies and safety plan is to provide all workers with the proper information needed to operate a safe work environment. It is imperative that we work together to prevent the disease from infecting our workplace and spreading to our families and the greater community. The physical and mental health and safety of all cast and crew is paramount. Crew have the right to refuse work if they feel it is an unsafe work environment. Training on hygiene practises and proper personal protective equipment (“PPE”) handling will be provided. 

Content:
	
Example:
1. Recruitment Plan and Screening
2. Containment Procedures
3. Communications of Covid-19 Safety Protocol
4. On-Site Procedures and Operations
5. Pre and Post Production

Recruitment and Screening

Example

As part of our recruitment process, we will:

· Preferential hire workers who are local to B.C. since the Covid-19 started.
· If they had travelled outside of the province or been exposed to someone who has travelled outside of the province, unless they are able to self-isolate for 14 days prior to shoot.
· Ask that no workers submit if they are experiencing any symptoms:
· Fever, chills, dry cough, runny nose
· Aches & pains, sore throat, headache
· Difficulty breathing, loss of taste or smell 
· Send via email to all candidates and workers the Individual Worker Declaration Form. Production will keep confidential any and all health declarations.
· Inform all candidates and workers of the Covid-19 Safety Procedures, as well as their right to decline work if they feel it is unsafe for them.
· Ask for potential workers to:
· Submit auditions via self-tape.
· For two characters requiring close proximity for the purposes of the film/commercial/show, ask only workers who are in each other’s bubble (married, living together, etc.) to submit for those particular roles.
· All contracts, call sheets, and Covid-19 Procedures will be e-mailed to all cast and crew prior to shoot.
· If, in the event, a cast or crew member shows symptoms prior to shoot, without enough time to self-isolate for 14 days, the shoot could be either postponed or a suitable replacement will be found.
· If the production has a contractor or visitors, they must include them in all process making sure they receive and follow this plan.

Containment Procedures
A COVID-19 Safety Plan must include policies around how to address illnesses that arise on the worksite.  This should include:
· Who to report to (first aid attendant, health safety officer)
· What the worker is to do (wash & sanitize hands, go home or isolate until able to go home)
· Advise worker to get tested (call 811)
· Cleaning and disinfecting of all surfaces and areas that the ill worker has come into contact with
· Updated First Aid Procedures – Occupational First Aid Attendant (OFAA), or to updated OFAA procedures.  Consult with first aid attendants to revise existing procedures to include additional precautions when tending to injured workers, and include updated procedures in this plan

Communications of Safety Protocol
An effective occupational health and safety policy must be clearly defined and communicated.  Your communication section should outline how your organization will orient and educate workers on this policy

Example
· Upon securing cast and crew, send out e-mail communication, detailing with full Covid-19 Procedure plan including “How to Protect Yourself and Others from Covid-19” as well as the procedures for the filming locations, craft services, wrap and post production. Also include instructions on how to self-monitor for symptoms as outlined by the CDC , should they experience any prior to shoot.
· Meeting to verbally inform all the Covid-19 procedures before you start work, as well as point out hand-washing stations, hand sanitizer stations, first aid location/procedure and any other relevant information need to be schedule.
· A designated worker will monitor that procedures are being followed and that we stay up to date with prevention practices. We expect that you respect and follow whatever that said. This worker will be introducing in the first day and also will stay around full-time in the set, their contact and employer/worker representative contact will be posted and send by email for any suggestions or concerns may the worker has about this plan.
· Visual signage in washrooms and hand-washing/sanitizer stations on set, outlining prevention practices and proper hand-washing procedures.

On-Site Procedures
On-site procedures are how individual departments or work areas specific to your production will operate under new requirements surrounding COVID-19 in the workplace.

Example

Transportation:
· Each crew member and actor will require their own transportation, or if unable, will be given adequate time to arrive with public transportation and/or car share or Uber.
· If, in the event, someone does not have access to a vehicle and a carpool is possible, both the driver and the passenger will wear masks with the passenger sitting in the back seat to minimize contact as much as possible.
· In the case of internal transportation (7p or 15 p), limit of occupancy will be place (check your reality).
· Protocol of disinfection after use the car will be place.

On Set:
· Do a call time only when absolutely needed on set, to allow for a safe set up by crew.
· If it is possible, limit the locations to be accessible to public, nor will any outside visitors or unnecessary cast or crew be allowed on set. 
· In the case of a location that is indoor a signage to support the occupancy limits will be placed.
· If you will be working with both third party vendors make sure the space is properly disinfected before and after use, that there is proper space for maximum physical distancing and that all cast and crew are oriented to the space to note where washrooms and sanitization stations are located.
· Try to provide gloves and masks for the duration of the shoot.
· If is possible, each crew member can be handling their own equipment. 
· If in the event crew members need to handle another’s equipment, provide properly sanitized before and after.
· Hair and Make Up specifically worker must be wearing mask during. They must handle each actor separately and be given adequate time to disinfect their station and supplied between each actor.
· Cast will be given gloves and masks to wear while not on camera, or, if possible, will be escorted out of the shooting space if not needed in a particular scene. Only cast needed for the day will be called to set.
· Hand sanitizer stations that include tissues and lined disposal bins will be placed in prominent locations throughout the set, and will be available at all times during the shoot.
· Shots will keep the required 2 metre distance between actors; for one intimate scene, actors will be hired who are already in each other’s bubble.

Craft Services:
· The workers must wash or sanitize hands before going to craft service or catering, and after returning from.
· For meal breaks, each crew and cast member will have individual meals ordered, and be directed to a space where adequate physical distancing can take place to finish their meal. If this is not possible, meals will be staggered to minimize exposure. 
· There is a catering/craft service attendant to hand out crafty items to workers.
· If physical distance is not possible, barriers will be placed.

Cleaning Procedures:
· All services and equipment will be sanitized between shots by a designated crew member or you can hire one worker to do it, who will be given adequate training, instruction and equipment for proper cleaning procedures. As well, any frequently used surfaces will also be regularly sanitized throughout the day, using approved hard-surface disinfectant.
· This designated crew member or worker will monitor all cast and crew to ensure proper safety guidelines are followed and that we are up to date with the latest recommendations by BC CDC.
· All wardrobe and prop materials will be provided by each individual actor or will be purchased and cleaned, to stay with the actor at all times in sealed bags when not in use.


Pre and Post-Production
Example

All post-production meetings will be done as much as possible over video conferencing. If personal meetings are required, a 2-metre distance will be kept between all parties and all parties will wear protective masks and gloves if necessary. As much as possible, we will encourage work that can be done remotely to be done at home.

Guidelines and Sources

You can use the following information as a source of materials in writing your COVID-19 Safety Plan.
How to Protect Yourself and Others from Covid-19

Know how it spreads
· There is currently no vaccine to prevent coronavirus disease 2019 (COVID-19).
· The best way to prevent illness is to avoid being exposed to this virus.
· The virus is thought to spread mainly from person-to-person .
· Between people who are in close contact with one another (within about 6 feet).
· Through respiratory droplets produced when an infected person coughs, sneezes or talks.
· These droplets can land in the mouths or noses of people who are nearby or possibly be inhaled into the lungs.
· Some recent studies have suggested that COVID-19 may be spread by people who are not showing symptoms.

Everyone Should

Wash your hands often
· Wash your hands often with soap and water for at least 20 seconds especially after you have been in a public place, or after blowing your nose, coughing, or sneezing.
· If soap and water are not readily available, use a hand sanitizer that contains at least 60% alcohol. Cover all surfaces of your hands and rub them together until they feel dry.
· Avoid touching your eyes, nose, and mouth with unwashed hands.
· Avoid close contact
· Avoid close contact with people who are sick, even inside your home. If possible, maintain 6 feet between the person who is sick and other household members.
· Put distance between yourself and other people outside of your home.
· Remember that some people without symptoms may be able to spread virus.
· Stay at least 6 feet (about 2 arms’ length) from other people Keeping distance from others is especially important for people who are at higher risk of getting very sick.

Cover your mouth and nose with a cloth face cover when around others
· You could spread COVID-19 to others even if you do not feel sick.
· Everyone should wear a cloth face cover when they have to go out in public, for example to the grocery store or to pick up other necessities.
· Cloth face coverings should not be placed on young children under age 2, anyone who has trouble breathing, or is unconscious, incapacitated or otherwise unable to remove the mask without assistance.
· The cloth face cover is meant to protect other people in case you are infected.
· Do NOT use a facemask meant for a healthcare worker.
· Continue to keep about 6 feet between yourself and others. The cloth face cover is not a substitute for social distancing.

Practice coughs and sneezes Etiquette
· If you are around others and do not have on your cloth face covering, remember to always cover your mouth and nose with a tissue when you cough or sneeze or use the inside of your elbow and do not spit.
· Throw used tissues in the trash.
· Immediately wash your hands with soap and water for at least 20 seconds. If soap and water are not readily available, clean your hands with a hand sanitizer that contains at least 60% alcohol.

Clean and disinfect
· Clean AND disinfect frequently touched surfaces daily. This includes tables, doorknobs, light switches, countertops, handles, desks, phones, keyboards, toilets, faucets, and sinks.
· If surfaces are dirty, clean them. Use detergent or soap and water prior to disinfection.
· Then, use a household disinfectant. Most common EPA-registered household disinfectants external icon will work.

Monitor Your Health
· Be alert for symptoms. Watch for fever, cough, shortness of breath, or other symptoms of COVID-19.
· Especially important if you are running essential errands, going into the office or workplace, and in settings where it may be difficult to keep a physical distance of 6 feet.
· Take your temperature if symptoms develop.
· Don’t take your temperature within 30 minutes of exercising or after taking medications that could lower your temperature, like acetaminophen.

Resources to follow
· WorkSafeBC’s Guide to reducing the risk of COVID-19
· B.C.’s Online Self Assessment tool https://bc.thrive.health/covid19/en
· Posters and additional resources related to COVID-19 are available at https://www.actsafe.ca/covid-19-resources-for-the-arts-and-entertainment-industries
· Actsafe’s Online First Aid Assessment Tool firstaid.actsafe.ca 
· CDC guidance if symptoms develop https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
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